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Ilo.noxrenue
o 3aIrI[Ter xpaHeH[lr, o6pa6orKe Ir [epeAarre [epcoHaJrbHbrx AaHHbrx pa6orHEKoB
MyHrrlln[arbHoro o6qeo6pa3oBareJlbHoro yqper(AeHufl KyBrrr[rHoBcKofi cpe4nefr

odqeo6pa3oBareJrbHofi rrrKoJrbr J\b 1

1. O6une roflorceHrq

Hacrorrqee llono)KeHlie pa3pa6oraHo B coorBercrBr4pt co cr. 24 Koncu4ryrlnr4 PO
or 12.12.1993r. (c u:rvreneHutMLI r4 AononHeHr4rMrl), fpaxgancKr4M KoAeKcoM P(D or
26.0I.1996r. J\b 14-@3 (c u:vreueHI,IqMI4 rr AorronHeHr{rMr4), Tpy4oarrnr Ko4ercoM or
30.12.2001r. Ns 197-@3, Se4epanrHbrMlr 3aKoHaMH or 27.07.2006r. Irs 149-O3 (06
I,IHSopMaIIHIz, znSoprvraIILIoHHbIX rexHoJrorr{rx 14 o 3arrlr4re r,rH$opMarlvn>, or
27.07.2006r. Ilb 152-(D3 (O repcoH€ulbHbrx AaHHbrx), @e4eparbHbrM 3arosoru or
29.12.2012 J\b 273-@3 (06 o6pasoeaurau B PoccHficrofi @e4epaquu>>,
MyHI{III4rI€uIbHoro o6qeo6pa3oBareJrbHoro yqpex(IeHr4{ KyeruunoBcKaq
o6rqeo6pa3oBareJrbHa-rr ruKoJra }lb 1 .

Hacrorrqee 'lloroxenue pac[pocrpaHtrercr Ha Bcex corpyAHLTKoB,
pa6orHHKI,I AoDKHrI 6rrru o3HaKoMJreHbr c 3Tr4M lloloxeHr4eM noA pocnucb.

1.1. FIepcoH€uIEHbIe AaHHbIe pa6orHzxa r4H$opMarlur, neo6xo4rEnaar
pa6oroAarenro B cBt3a c ycraHoBneHlreM TpyAoerrx ornorueurafi 14 Kacaroulatrcs
KoHKperHoro pa6orHl4Ka. OHu eKnroqaror B ce6s: orro3HaBareJrbHbre AaHHbre (Op{O, Aara
14 Mecro po)KAeHIls, rpyAoBa-s duorpa$ux pa6orHprKa, Sarru 6raorpa$uu); JrrrrrHbre
xapaKTepvrcrvrKu pa6orHl4Ka (rpax4aHcrBo, H€trrprque HayqHbrx rpyAoB, r,r3o6pererruir u
T.A.); cBeAeHLIt o ceMefiHoM rIoJIo)KeHr{u; cocraBe ceMbr4; coqu€urbHoM noJroxeHr4u;
clyxe6uoM rloJloxte*prkr; HaBbIKax; o SunaucoeoM rroJro)KeHun. K npe4ocraBJureMhrM
nepcoHanbHblM AaHHbrM pa6orHl4Ka orHocl{rcx unQopMaqr4rr, coAep}rcarqaflcfl B rrac[opre,
TpyAoBofi KHLIxtKe, B crpaxoBoM cBlrAerenbcrBe rocyAapcrBeHHoro rreHcr{oHHoro

nn$oprr,raqrax 06 o6pa:oeanun, rnanz$zra\vu; r,rH$oprvraqu-a
xapaKTepa; uu$opMarlr4r B ,qoKyMeHTax Bor4HcKoro f{era H B Apyrr4x

AoKyMeHTax, KoTopble coAep)Kar AaHHbIe, Heo6xoAprMhre pa6oro4arelro B cBr3tr c
TpyAoBbrMLr oTHorueuuqulr. \

I.2. O6pa6orxa [epcoH€LnbHbrx AaHHIIX pa6ornura ocyulecrBrrflercfl B rlerlxx
o 6ec ueqesus c o6lroAeHl{fl 3 aKoHoB vt Wy rvx HopMarr4BHo -rrp aBoBbrx aKTo B.
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1.3. Pa6oroAarenb BrIpaBe npoBep-flrb rlepcoH€urbHbre AaHHbre pa6orHraroB c rlenbrc

Sopunpo Balrrvrfl, KaApoBoro pe3epBa.
1.4. IIpu rpLIeMe Ha pa6ory, 3aKrroqeHlrr4 rpyAoBoro AoroBopa, 3arroJrHe:rtutl

aHKerHbIX AaHHsIX pa6oro4areJrb He HMeer rrpaBo nolyqarb u o6o6qarr ran$opMarlurc o
penr4flro3Hbrx, rroJrlrrrrrrecKlrx z Apyf rrx y6ex4en uxx pa6 orHLT Ka.

1.5. Bce rrepcoH€ulbHble AaHHbIe pa6ornzra pa6oroAarenb rronf{aer roJrbKo or
Hero caMofo.

1.6. Pa6oroAarenb [onyqaer v o6pa6arunaer AaHHbre o .{acrHofi )Kpr3Hr4
paooTHr,rKa ToJrbKo c efo rrrrcbMeHHoro cofJraclr.f,.

1.7. Pa6oroAarenb coo6qaer pa6ornzry rleJrlr, fipeAnonoxrureJrbHbre ucroqHr{Klr,
cnoco6u rloJrf{eHl{t [epcoH€IJlbHbrx AaHHbrx, xapaKTep IlepcoHtlJlbHbrx AaHHbrx u
nocJIeAcrBLIf, orKa3a pa6otHuKa Aarb rrrrcbMeHHoe corJrac[e lnavrxlonfreHlre.

1.8. floryuarb IrepcoH€ulbHble AaHHbIe pa6ornnroB Ha ocHoBaHrlr4 3aKoHa MoryT:
H€uloroBble opraHbl, flencuoHnrrfi 0o"l P@, @onA corlu€trrbHoro crpaxoBaHr4s PO,
@egepanrnaa nHcrleKrlr,rf, TpyAa. I4cnomsoBaHne [epcoHanbHbrx AaHHbrx pa6orHnra
AorIycrLIMo ronbKo B coorBercrBkrur c qenrMlr, onpeAenrlBrrrrrMr4 r{x lonyqeHr4e. llepe4a.ra
rlepcoH€IJIbHbIX AaHHIIX pa6ornrara Bo3Mo)r(Ha roJrbKo c corJracun pa6orHr4Ka, ecJrlr r{Hoe
He rrpeAycMoTpeHo 3aKoHoAaTeJrbcTBoM.

1.9. Pa6oroAarenb LIMeer rlpaBo co6uparu repcoH€rJrbHyro uuSoprvrarlurc,
coAep)Kan{yroc.f, B AoKyMeHTax, [peAocraBJreHHbrx pabornuroM npu rrplreMe ua pa6ory.

l.10.Pa6oroAarenb rlpopt3BoAr{T pacqer x BhrrrJrary H€rnoroB 3a pa6ournra rryreM
yAepxaHllf, vrx r43 sapaOornofr rIJIarbI, paboro4arerlr r4Meer npaBo co6upam
rlpeAycMorpeHHble HaroroeHu Ko4ercorra P(D cBeAeHkrs o H€L[orolJrarenbrrlkrKe.

1.11.,,{aHHoe floloxeHze rlpeAorBpalqaer HecaHKrlr{onnponannrrfi Aocryn K
nnSoprraaqun, ee upornBonpaBHoe KorILIpoBaHue, rrcKa)KeHr4e, r,rcrroJrb3oBaHl4e
rlpeAHaMepeHHoro paclpocrpaHenvrfl. HeAocroBepnofi un$opuaquu, ucrroJrb3oBaHrre
nn$opuaqur{ B rrpecrynHbrx Lr KopbrcrHbrx rlenrx.

2. [oprAoK xpaHeHr{q, ucrroJrbsoBaHr{fl lr rrepeAaqrr
[epconaJrbHbrx AaHHbrx padorHurca

XpaueHne rrepcoHanbHblx AaHHbrx AoJrx{Ho r{cKrroqarb prx yrpary vrJrvr vrx
HenpaBl4nbHoe ncilonb3oBaH[e.

2.1. XpaHeHLIe, BbIAarIa rpyAoBbIX KHLrxeK (gy6nuraru rpy.{oBbrx rurnxer);
xpaHeHLIe JILTqHrIX ,4en pa6orHlrKoB Lr r{Hhrx AoKyMeHToB, orpa}r(aroqux uepcoHaJrbHbre

AaHHbIe paOourzra, Bo3nararorcr Ha pyKoBoAlrreJrr, ceKperapr u pa6ornuron
6yxranrepnn (cnncoK Jrrrq yrBep?r(Aaercfl rrpnna3oM rro ruxo.rre).

2.2. IlepcoHaLIIbHbIe AaHHbIe pa6otruroB BMecre c seo6xoArrMbrMlr AoKyMeHTaMr4
ocrarorct y pa6oro4areIrfl prrru Jrrrla, orBercrBeHHoro 3a o$oprr,rneune [plreMa Lr
xpaHeHl4f, JIpIqHbIX Aen corpyAHI4KoB. llopx4or xpaHeHrrf, TpyAoBhrx KHraxeK ycraHoBneH
Zncrpyrquefi no 3aloJrHeHr4ro rpyAoBhrx KHLDKeK.

2.3. Pa6oroAarenb o6ecueqzBaer xpaHeHl{e [epBuqHbrx AoKyMeHToB, cBr3aHHbrx c
o6pa6omofi 4oxyvreHTalluu\[o yrrery rpyAa, Ka.qpoB rr orrJrarbr rpyAa B opraHr4sarluu. B
6yxranrepuu xpaHfrct AoKyMeHTbr rro yrrery prcrroJrb3oBaHr{r pa6ouero BpeMeHpr ,I
pacqeToB c rrepcoH€LloM rro olJraTe TpyAa.



2.4. Ilpu nepeAarre repcoHanbHblx AaHHbrx pa6ourura pa6oro4arem AonxeH
co6ruoAarb cneAyroulze rpe6oBaHn{ :

rrpaBooxpaHuTeJrbHbrx opf aHoB,
2.5.2. flpe4ocraBJrf,eMa-f,

2.4.1. He coo6ruat repcoH€trbHble AaHHbre pa6otruxa rpemefi cropoue 6es
rlrIcbMeHHofo conrackI.rl pa6otrzrca, 3a I,IcKJIroqeHI4eM cryr{aeB, KofAa gro
neo6xo4lEMo B Ilentx [peAyrpexAeHrlt yrpo3br )nr,r3Hr4 14 3AopoBrro pa6orHtrKa, a
TaKXe B crryqasx, ycraHoBJreHHbrx Se4epanrHbrM 3aKoHoM.

2.4.2. He coo6ularr nepcoH€LnbHble AaHHbre pa6ornxra n KoMMepqecKr4x
uersx 6es ero rrr4cbMeHHoro cornacnf,.

2.4.3. llpe4yupeALIrb JII4II, IloJlf{aroqr4x nepcoHanbHbre AaHHbre pa6orHura,
o roM, qro oTLI AaHHbIe Moryr 6rrrr r4crroJrb3oBaHbr Jrr4rub B rleJrf,x, Anr Koropbrx
onu coo6rleHhl, Ia rpe6oearb or 3THX nl4q noATBep)KAeH[r roro, qro 3To npaBr4no
co6nro4eno. fIutla, [onf{aroqr4e nepcoH€urbHbre AaHHbre pa6orHnra, o6ssaHrr
co6lroAatb pex{LIM ceKperHocru (xonSu4enqrEaJrbHocrlr). {annoe rroJro)KeHr{e He
pacrpocrpa]Hfrercfl sa ooiuen nepcoH€t[bHblMrl AaHHbrMr,r pa6ornraroB B rrop.rrAKe,
ycraHoBJreHHoM Qe4epa-rrrHbrMr4 3aKoHaMr4.

2.4.4. Pa":peurarr Aocryrl K rlepcoH€LnbnbrM AaHHbrM pa6orHraroe roJrbKo
cneqI4€ulbHo yrIonHoMorIeHHbrM nr{rlaM, nPV sToM yKa3aHHbre nr4rla Aon}KHbr r4MeTb
npaBo nonf{arb roJIbKo re rrepcoHanbHbre AaHHbre pa6ornura, Koropbre
Heo6xo4nMbr AJr.rr BbrrroJrHeHlrr KoHKp erHbrx Synxqrafi .

2.4.5. llepe4anarr nepcoH€IJlbHbre AaHHbre pa6ornura [peAcraBlrreJrrM
pa6ornnron B noprAKe, ycraHoBneHHoM TK PO, v orpaHuquBarb 3Ty
uHSopvraquro roJIbKo reMu rlepcoHulnbHbrMr4 AaHHbrMr4 pa6orHura, Koropbre
Heo6xo4zMbl Ant BbIrIoJIHeHvrflyKa3aHHbIMLr rrpeAcraBlrreJrrMr{ rax Synxqrafi.
2.5. Ilepe4arra [epcoH€uIbHbIX AaHHIIX pa6ornura B rrpeAenax opraHu3arlur4:

2.5J. Pa6oroAarenb npeAocraBr-f,er ranSoplaaquro u r{Hhre cBeAeHHr,
ueo6xo4zuue Anr^ rIpoBepKLI npaBl4nbHocrn Lrc-rrvrcrrentrfl. vr ynnarbr HaJrofoB,
o6ssarerbHblx nlarexefi B focyAapcrBeHHyro 6ro4xerHyro ctrcreMy; AoKyMeHTbr o
rlJlare)Kecnoco6nocru; cBeAeHH-fl o qr4cJreHHocrr4, cocraBe pa6orarorqux,
sapa6orHofi ulare v ycnoBpl{x rpyAa, o laalrrrrtrkr cno6o4nux pa6ovux Mecr;
AoKyMeHTst o6 olJrare Ha[oroB uo rpe6oBaHr4ro opraHoB BJracrlr ylpaBneHr,r.tr,

ropHAuqecKr4x Jrr4rl HMeIorrIHX Ha 3To npaBo.
un$oprvraqur Momer 6urr ycurofi urvr

IILICbMeHHot4, BO BTOpOM Cnyqae - 3aBepeHa [eqaTbIO I'I IIOAnI4O'MI4 OIIpeAeneHHhIX

nnq.
2.6 [annrrfi rrop-lAoK xpaHeHkIt, I4crloJlb3oBaHprr kr [epeAaqu nepcoHtrrrbHbrx

AaHHhrx pa6ornura pacnpocrpaHf,ercfl. Ha nHQopnrarllrro Ha 6yrr,raxnrrx H 3JreKTpoHHbrx
HOCXTEJI'X.

3. O6qsaHHocrrr pa6orogarerq
rlo xpaHeHrrro rr 3arrlrrre rrepcoHaJrbHbrx AaHHbrx paborHnrca

3.1. Pa6oroAareJlb o6ecue.IuBaer 3aIrIHTy rrepcoH€urbHbrx AaHHbrx pa6orurara or
HerlpaBoMepHoro HX I4cloJ{b3oBanvrfl. ulru yrparbr 3a cqer co6crsenHrrx cpeAcrB B
lop.rrAKe, ycraHoBneHHoM Qe4epanrHbrM 3aKoHoM.



3.2. Pa6oroAareJlb 3HaKoMrlT pa6orHura rroA pocrrprcb co BceMrl BHyrpeHHr4Mr4
AoKyMeHTaMI4, KacarcIrlnMrlct noprAKa o6pa6omu, nepeAaqr4 rrepcoH€urbHbrx AaHHbrx
pa6orHnroB, o npaBax u o6qsaHnocrrx n srofi o6lacru.

3.3. Pa6oroAarenb obecne.ruBaer Aocry[ K nepcoH€LrrbHbrM AaHHbrM pa6ornura
TOJTbKO ynOnHOMOqeHHbrM nr,rrlaM.

3.5. PyrcoBoALITenb 3aKpernter B llprara:e ro Y.rpex4eHurc pacrpeAeJreHr4e

o6ssaHHocrefi uo o6pa6orrce nepcoH€rrrbHbrx AaHHbrx.
3.6. 3anpeqaerc.f, o6pa6orr<a un$opvraquz B rrpucyrcrBr{r4 rlHbrx nHrI KpoMe

IlMercrqrx npaBo Aocryrra K rrepcoHzlrrbHbrM AaHHbrM pa6oruura.
3.7 Pyrcono4zreJrb xpaHLrr AoKyMeHrbr (rpy4onrre KHr4)rffira B ceftQe), B

3JIeKrpoHHoM BuAe B AVIC <<TTT66na;; peKoMeHAyerc.r npv o6pa6oxe AaHHhrx c
noMolrlblo KoMrlblorepa 3aKpblBarb rlaponeivr Qafinbr, r4Meroqkre rrepcoH[urbHbre AaHHbre.

4. Ilpaua padoruuKoB Ha 3arrlnry rrepcoHaJrbHbrx AaHHbrx

4.I. Coruacuo cr.89 TK P@ pa6otrnrLr r4Meror npaBo Ha:
4.I.1. llonnyro unQopMaqlllo o6 rax nepcoHanbHbrx AaHHbrx ra o6pa6orre

3Tr4X AaHHbIX.
4.I.2. Ceo6oAHufi 6ecnrarnufi .qocryn K cBoLrM nepcoH€rnbHbrM ,qaHHbrM,

BKJIIoqat npaBo Ha rlon) {eHI{e xouufi nro6ofi 3arrvter\ coAepncarqefi nepcoH€rrrbHbre
AaHHbre pa6ornura) 3a I4cKrIoqeHr4eM cJDrqaeB, rrpeAycMorpeHHbrx Se4epa-rrrHbrM
3aKOHOM.

4.1.3. Oupe4eneHrle cBol4x rlpeAcraBzrerefi Anfl 3arrltrrbr cBor{x
rrepcoH€rnbHbrx AaHHbrx.

4.1.4. ,{ocryn K orHoc-f,Ir{I4Mct K HI{M MeALrrIrlHcKHM AaHHbrM c noMonlbro
MeAr.rqlr HcKof o cnerlr4 €Lrrr4 cTa rro ux nu6 opy.

4.I.5. Tpe6onanue o6 ncKJIIolIeHuu vrru HcnpaBneHlrr4 HeBepHbrx urvr
HerIoJIHbrx [epcoHanbHblx AaHHbIX, a rarcKe AaHHbrx, oopaooTaHHblx c
HapylreHueu rpe6osanuir TK PO. llpu orr<a:e pa6oroAarer-f, r{cKJrrorrnrb LTJrlr
ncrlpaBrrTb rlepcoHanbHble AaHHbre paooTHr4Ka oH LrMeeT rrpaBo 3a-f,BLrrb B
nzcruennofi Sopvre' pa6oro4arenro o cBoeM HecorJracr4Lr c coorBercrByroulr4M
o6ocnonaHueM TaKoro HecorJlacur. llepcoHulrrbHbre AaHHbre orleHoqHoro xapaKTepa
pa6ourur LrMeer rrpaBo AorronHurb 3a-sBreHlreM, Bbrpa)Karoqr4M ero co6crBeHHya
TOqKy 3peHn r.

4.1.6. Tpe6onaHue o6 u3BeIqeHHI4 pa6oro4areJreM Bcex JrLr!, KoropbrM
paHHee 05IJII4 COOOqeHbI HeBepHbIe VrV HerroJrHbre nepcoH€rnbHbre AaHHbre
pa6orHnra, o6o Bcex npon3BeAeHHbrx B Hrlx r4cKrroqeHvrflx, r4crrpaBneHr{qx :rrnvr
/IOTIOJIHCHLI'IX.

4.1.7. Pa6oururn AonxHrr 6rrrr o3HaKoMJreHbr noA pocnucb c HacrosrqprM
lloroxeHueu.

4.1.8. O6xanoeaHlre B cya ruo6rrx HenpaBoMepHbrx geitcrnuir r4rrvr
6esAeficrnux pa6oroAaren.rr upn o6pa6orre Lr 3arrlr{Te ero nepcoHzurbHbrx AaHHbrx.



5. OrnercrBeHHocrr pa6oroAareJq rr Jrr{q,
ocyu1ecrBrqrorulrx pa6ory c [epcoHaJrbHbrMtr AaHHbrMrr

5.1. Pa6orHur o6-{saH:
- 3Harb flepe.renr cneAeruro7 ron0ragemgaarrbHoro xapaKrepa B MOy

KynurraHoncrofi cpe4nefi o6rqeo6pa3oBareJrbsoft rurcole Nt 1 ;
- xpalll,rub e rafuIe LBBecrHbre eMy ron$u4erqzarrbHbre cBeAeHrrf,, ransopnrurpoBarb

pyKoBoryneJul o Sarcrax HapyIIreHI4f, rloprlKa o6parqenrax c roH$ugeHr1{alrbr{brMr{
CBe.{eHI/UIMI1, O CTaBIIIIX eMy ISBeCTIIbIM IIOnbITKaX HeC€[IKI[4OHI4pOBZIHHO[0

Aocryna r unQoprr,r wrw;
- co6nroAarb rlpaBl4rra rIoJIb3oBilHLIrI Aor(yMeHTztMH, rroprAoK rrD( y{era vr xpaleuufl,

o6ecue.umarb B rlpoqecce pa6oru coxpaHHocm nnQopvrarwr, coAepxatqefics, e
HLD( OT IIOCTOpOHHITD( Jtr{II;

- 3HaKoMLITbct roJIbKo c reMH cnyxe6nsnnr Aor(yMerrr€tMr4, K KorophrM nonyireH
AOCTyn B CUny VCrrOJrHeHr.rf, cBorlx cnyxe6r+x o6qsarurocrefi.

5.2 Jlntla, BLIHoBHbIe B HapyueHvrvr HopM, perynvpyroqux nonfreHr4e, o6pa6orry
14 3arllury rlepcoH€ilbHblx AaHHbrx pa6oruura, Hecyr Ar4crluilnvHapHyro,
aAMEHI4CTpaTLIBHyIO, fpaXAaHCKO-npaBOByrO r4rru yronoBHyro orBercrBeHHocrb B
coorBerc rBurkr c Se4epanbHbrMr4 3aKoHaMLr.

5.3. K corpyAHI,IKy, orBercrBeHHoMy 3a xpaHeHr4e nepcoHanrnofi HHsopvraqrarz
pa6orHraron, pa6oro,qarenb BrIpaBe [pr4MeHr4Tb oAHo Lr3 Ar,rcrlr4rrnrrHapHbrx nltrcxaHufi,
npeAycMorpeHHblx cr. 192 TK P@, a xMeHHo: 3aMerraHtre, BbrroBop, yBonrnenue. K
Al4cllunnuHapnofi orBercrBeHHocrll [pr,rBneKarorc.rr roJrbKo re pa6oruzlcr4, Koropbre IIo
ycnoBLItM cBol{x rpyAoBbIX AoroBopoB o6sgaHrr co6lro4arr [paBlrna pa6oru c
IIepcoH iL[bHbrMLr AaHHbrMr4.

5.4. Pa6oroAareJlb BrpaBe pacroprHyrb rpyAoeofi .qoroBop no cnoefi raHurlraaruBe
lprr pa3rnaIrIeHLII4 oxpaHf,eMofi garoHou rafinrr, craeruefi r43BecrHofi pa6ofiu4Ky B cBr3rr
c ucrroJrHeHr4eM HM TpyAoerrx o6s:asnocrefi.


